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Residence Card/Special Permanent Resident
Certificate/Resident Registration/Social security
and tax number (“My Number”)/Seal Registration

@®Residence Card and Special

Permanent Resident Certificate
Long term international residents of Japan are
required to apply for either Residence Card or
Special Permanent Resident Certificate. The
Residence Card can be applied for at the airport
when you enter Japan or at any Regional Office
of the Bureau of Immigration. Applications for a
Special Permanent Resident Certificate should
be made at the City Office. Residence Cards and
Certificates of Special Permanent Residency
have a period of validity. Please apply to renew
your document before this period expires.
‘Required for application
Passport, one photograph (4 x 3 cm)
-Location for Application
For Residence Card

Himeji Port Branch Office, Kobe
District Immigration Office, Osaka
Regional Immigration Bureau
B079-235-4688
For Special Permanent Resident Certificate
City Hall's Jumin Madoguchi (citizen's
information) Center, Branch Offices, Regional
Offices, “Ekimae Shiyakusho (City Hall near Himeji
Station)”, Local Offices, and services centers
B079-221-2355
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Map of Himeji Port Branch Office,

Kobe District Immigration Office, Osaka
Regional Immigration Bureau P.20
Maps of Himeji City Branch Offices P.83, 84

@Apply for Resident Registration

at the counter of the City Office
You should apply for Resident Registration if you are
foreign resident who is legally resident in Japan for a
period of 3 months or more and you have an address
in Japan. You should submit your application within
14 days of entering Japan, or the date of changing
to a new address, at any of City Hall's Jumin
Madoguchi (citizen's information) Center, Branch
Offices, Regional Offices, “Ekimae Shiyakusho (City
Hall near Himeji Station)”, Local Offices, or services
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centers. When you have completed Resident
Registration, you will become eligible to have a
certificate of Resident Registration issued on your
behalf, as well as gaining access to various other
administrative services.

N

Maps of Himeji City Branch Offices
P.83, 84

@®Necessary Documentation:

(1) When entering Japan: o
Passport, Residence Card (Not required if you
have not received one yet) or Special
Permanent Resident Certificate

(2) When moving to a new address within Himeji City:
Residence Card or Special Permanent
Resident Certificate Social security and
Notification Card or Individual Number Card

(3) When moving to an Address Outside of Himeji
City or Qutside of Japan:

Residence Card or Special Permanent
Resident Certificate, Notification Card or
Individual Number Card

(4) When moving to Himeji City from another city:
Residence Card or Special Permanent
Resident Certificate Social security and
Notification Card or Individual Number Card
Certificate of Departure (Obtain this from the
City Town or Village Office of your previous
residence.

Each of these applications must be
performed within approximately 14 days.

Jumin Madoguchi (citizen's information) Center

B 079-221-2355

@About the Individual Number
System
After you complete resident registration you will receive
a (paper) Notification Card with your Individual Number
printed on it. Those who wish to, can have a (plastic)
Individual Number Card issued to them as well. Your
Individual Number will be essential to you in your future
life, so be careful not to lose it. If your Period of Stay is
extended, please perform the procedures to update your
Individual Number Card within the validity period.
*Individual Number Cards and Notification Cards are
issued by the Organization for Local Government
nformation Sharing
Jumin Madoguchi (citizen's information) Center
& 079-221-2839
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@ When required to submit a
“Certificate of Residence”
You may be required to submit an ID document
in such circumstances such as signing a
contract or applying for a school entrance exam.
In these cases you should request a “Certificate
of Residence”. The Certificate can be obtained
upon application at City Hall's Jumin Madoguchi
(citizen's information) Center, City Hall branches,
regional City offices, Ekimae Shiyakusho (City
Hall near Himeji Station), sub-branches and
service centers. The application must be filed by
the alien registration card holder personally or by
family members living at the same address. If
you would like a friend, or a family member who
does not live with you, to obtain the certificate
for you, you will need to send them with a letter
authorizing them to apply for the “Certificate of
Residence” on your behalf.
When requesting the certificate on your behalf,
the person who attends the City Office will be
required to provide some form of personal
identification, such as a Residence Card, and
pay a fee of 300 yen for each certificate
requested.

@ If your Residence Card or
Special Permanent Resident
Certificate is lost or damaged

If your card is lost or stolen, you must file a

request to have it re-issued. If it is damaged, you

must file a replacement request.

‘Period:  within 14 days after Card is lost,

stolen or damaged

‘Necessary documentation:

passport, one photograph (4 x 3 cm),
damaged Residence Card or Special
Permanent Resident Certificate that
needs to be replaced. In case of loss
or theft, a certificate of damage or
loss issued by the police department.

-Location for Application For Residence Card:

Himeji Port Branch Office, Kobe District
Immigration Office, Osaka Regional
Immigration Bureau
B079-235-4688
For Special Permanent Resident Certificate
City Hall's Jumin Madoguchi (citizen's
information) Center, Branch Offices,
Regional Offices, “Ekimae Shiyakusho
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(City Hall near Himeji Station)”, Local
Offices, and services centers
B 079-221-2355

meeesss——)

Himeji Port Branch Office, Kobe
District Immigration Office, Osaka
Regional Immigration Bureau
Maps of Himeji City Branch Offices P.83, 84

P.20

@ Seal registration

Although a seal is required for signing contracts
or conducting legal procedures in Japan,
international residents can use their signature in
most cases. However, one's registered seal is
required in certain situations, such as when
purchasing a car or signing a real estate
contract. To have your seal registered, file an
application presenting your seal you have had
made at shops nearby and residence card at
City Hall's Jumin Madoguchi (citizen's
information) Center, City Hall branches, regional
City offices, -Ekimae Shiyakusho (City Hall near
Himeiji Station), sub-branches or service centers.
Upon completing the procedure, your Inkan
Torokusho (Seal Registration Card) will be
issued. To have an Inkan Shomei (seal
registration certificate) issued, submit a request
at the above municipal offices or service
centers, presenting your Seal Registration Card
a fee of 300 yen for each certificate requested.
City Hall also offers an automated service for
issuing seal registration certificates.

<To create your own seal>

It takes approximately two weeks to have your
own seal created if you order it at a hanko
(seal) shop. For seal registration, you must
have your name indicated on the seal in Roman
letters, katakana or hiragana. Contact The Seal
Registration division (079-221-2365) of the
Jumin Madoguchi (citizen's information) Center
at City Hall for further information. You can use
unregistered seals for transactions such as
opening a bank account. It is recommended
that you have two seals to use for different
purposes: a registered one for legal or other
important procedures, and an unregistered one
for daily use such as bank transactions.

OIRFDREZERDSNI-LE
TP ZERILE. SFRIFTIBAER CHEOPER
DIIREERENDCENBOHET, TDKD
TEE. MERE] ZEKkUTLEEEW, Mm%
FIOERBOEY Y —FIldi< DR, g
BT, BREITH&PT. HsRFT. U—EXtV %
—TCHERTEFT, REULIDIREEERT
EDDEFEAD. ABEDOREKICESNTULE
To RAPEBULCVWEVLRIKICKIET DEE
& MERE] ORELRADNZERZIER L.
ZFNZEREBAICEELTLREEL,
BERTDEICIE. BONKSNDHDEEBN—
REDFFIEAE EFHE (1:8300M) FH
WETY,

OTEE N — FHTc(FHFRIKIEE T
BEMKRLIED, BUTLEOK
EERR

BRUID., BRICH O IIBEIRERAERED

BETY., FBENTLESLDBNTLED

IR A S IR REET > T,

-EREEHIRY MK BMICHoREDS14H

P

J{ZK— N BE1# (4 X 3cm)

BIBLICD. BNAERH— RS

eI BRI BAIONE, Hk- A

DB ERENFTS BRE-

KRR

EEN— Rl

KA B SRR RS

3R

- HEFHOD

- AP

R 079-235-4688
FRIKIEEAEE
miEmOiEREOEY 5—. X
Pl « MhiskRT5FR - BRAGTHIEFR
tisEmR - Y —EX BV 5 —

R2079-221-2355

mee——

KREAEEREERHPXRIERELER e
P.20
MmRFOLERED HE P.83.84

24

OFBEDZIIOEDIEA ICIFENE
ERNBETT

AA TSR EALET D HEAD
ADBEJCVWTVET AV TEZTEDTIENT
EFT. UD UBBSBORACTEEDRKEIC
FAKICERENBADEENUETT . El
BEBRT DB FTEOEHIETHER
{ED . HRFDEREOEY 5 — b -t
HEPF-BRATF PR - LH3RRR - —E X 2 5 — (B
29 HENE BN — RE BRI H T
BEFBUTREV, FHNRT I 5EMBE
BEADFITENET . ENBERELTNBTED
SERATE (ENSBEIAR) DU BB S A ENSE B SRET &
F##(1:8300M) ZH>TEEVTNHDE
AICEs-UL I,

(EPEZDL B EEID)
EHIEISER I NIF2BE< BVTDL DT &
NTEXT, BRTEDHHEE. 7ILT 7Ry
hR(EHTHNF PV SHETRRDFGHZERL
EBDICEDET, FULIHMEEROEYY—
F#EEERiEY (079-221—2365) [CBEWLE
bE<LEEV,. RITEEOEFNFENFESERL
EBDTHELTED VA, HIESRUK
ENEFARYNEEBREAIC. RITFEERDEET
FERAT2BDEEVDIFTTBVEHEDIRET
ER




